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Spring Training Session Technology
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 Due to the number of registered 
participants, the chat function will be 
disabled as a group tool.

 Please post all questions in the Q & A 
during the session.

 Sessions will be recorded for later 
viewing.



Washington Application for State Financial Aid (WASFA)

• Access

• How to submit a correction

• How to approve special circumstances 

• Demo

• Questions? 
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PORTAL ACCESS
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Accessing WASFA Applicants

▪ FAAs can access applicants via the WSAC Portal.

▪ You must have WASFA permissions in the Portal to access applicant 
information.

▪ New permissions group specifically for WASFA corrections.

▪ Contact your institutional administrator if you need WASFA 
permissions.
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WASFA Interface

▪ Use the WASFA interface in the WSAC Portal to access your 
institution’s WASFA applicants and make corrections. 

▪ Access the WASFA interface under Programs > WASFA.

▪ View results onscreen or download results in .csv or ISIR format.

▪ Option to select all applicants for a particular year and/or only 
new transactions.
▫ Transactions are considered new until downloaded in ISIR format.

▪ Many ways to search for individual students:   
– SSN/DACA/ITIN, WASFA ID, Name, DOB, etc.
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WASFA Interface Search Options

Search Tips:

- Leave fields blank to search for all applicants
- When searching, ensure you have correct 

Academic Year selected
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WASFA Corrections 
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On the WASFA Interface, search for your student and click on the name:

WASFA Corrections 
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On the WASFA Application Detail Page look for the recent transaction 
and click on the Edit button.

WASFA Corrections 
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Locate the field you want to change by navigating through each tab across the top.

WASFA Corrections 
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Click into the field you want change and proceed to the Review/Submit tab to 
save your corrections.

WASFA Corrections 
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The Review/Submit tab displays the changes made. Double check for accuracy and 
click on the Submit Corrections button. 

WASFA Corrections 
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You have successfully submitted your corrections. 

WASFA Corrections 
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WASFA Corrections 
The application detail  screen will now display your pending correction. Please note that a 
new transaction will be created overnight and the Edit button will remain locked till the 
following day. 
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WASFA Corrections 



Approving Special 
Circumstances 
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On the WASFA Interface, search for your student and click on the name:
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On the WASFA Application Detail Page, search for the Special Circumstances Approved field and click on the 
Approve special circumstance button.
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Approving Special Circumstances 



Demo
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Questions?

Thank you for joining us!
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